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Policies, regulations and rules directly or substantially affect procedural or substantive rights and duties of individuals
that interact with the University. Policy: A "policy" is any standard, statement, or procedure of general applicability
adopted by the Board of Trustees pursuant to authority delegated by law or the Board of Governors.

Jurisdiction[ edit ] The authority of federal administrative agencies stems from their organic statutes , and
must be consistent with constitutional constraints and legislative intent. Rulemaking[ edit ] Federal
administrative agencies, when granted the power to do so in a statutory grant of authority from Congress, may
promulgate rules that have the effect of substantive law. Agencies "legislate" through rulemaking â€”the
power to promulgate or issue regulations. Administrative law statutes governing rulemaking[ edit ] Section of
the Administrative Procedure Act gives the following definitions: Rulemaking is "an agency process for
formulating, amending, or repealing a rule. The Administrative Procedure Act , 5 U. Executive Order , which
was issued in , requires agencies other than independent agencies to submit proposed rules for reviews by
OIRA if the rule meets certain criteria. The regulation must lie within a grant of power from Congress, and
that delegation must in turn be constitutional courts almost never invalidate a regulation on this ground. Some
agencies have power to promulgate both substantive rules as well as procedural rules ; some like the IRS,
EEOC, and Patent and Trademark Office may promulgate only procedural rules. When Congress grants that
authority retroactively, courts carefully scrutinize the case, and sometimes bless the regulation, and sometimes
invalidate it. The regulation must be promulgated with observance of the procedures of required by the statutes
set forth in the previous section. Among these procedures, one of the most important is the requirement that an
agency set forth factual findings sufficient to support a rational basis or by procedures otherwise inadequate to
meet the statutes listed above. Georgetown University Hospital , U. Campbell , U. Agencies must abide by
their own rules and regulations. Shaughnessy , U. Courts must defer to administrative agency interpretations
of the authority granted to them by Congress 1 where the intent of Congress was ambiguous and 2 where the
interpretation was reasonable or permissible. Natural Resources Defense Council, Inc. Chevron is probably the
most frequently cited case in American administrative law. Formal rulemaking , which is rulemaking for
which the organic statute requires that rules be "made on the record after agency opportunity for hearing" that
is, a trial-type hearing that is taken down by a transcriptionist into the record and for which the APA
prescribes particular procedures. The phrase "on the record" is required to trigger requirements for formal
rulemaking; simply requiring that rules be made "after a hearing" does not trigger the requirements of formal
rulemaking. Informal rulemaking , also known as "notice-and-comment rulemaking," which is rulemaking for
which no procedural requirements are prescribed in the organic statute , and for which the APA requires only
notice and comment. Hybrid rulemaking , which is rulemaking for which particular procedural requirements
beyond notice and comment, but not rising to the level of formal rulemaking. Negotiated rulemaking under 5
U. Publication rulemaking , or "nonlegislative rulemaking," typically for procedural rules, interpretative rules,
or matters relating to agency management or personnel, that an agency may promulgate by publication in the
Federal Register. A class called "guidance" includes all rules not promulgated by legislative procedure, such
as guidance, guidelines, agency staff manuals, staff instructions, opinion letters, interpretive memoranda,
policy statements, guidance manuals for the public, circulars, bulletins, advisories, press releases stating
agency position, and the like. The class of "guidance" is almost, but not exactly, coextensive with the union of
the sets of interpretative rules, general statements of policy, and housekeeping rules. Someone has to have
authority to adopt some interpretation, and do so with a minimum of procedural delay. So the law grants every
agency the authority to promulgate interpretative rules, and to do so with minimal procedural fuss. If an
interpretation satisfies a long list of criteria, then the interpretation is binding on parties before the agency,
courts, and the agency itself, under Chevron U. Robbins for agency interpretations of regulations [7]. The
inquiries under Chevron and Auer are slightly different. But the analytical similarities overshadow the
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differences. For this short article, we will gloss over the differences, and treat Chevron and Auer together. We
consider that the rulings, interpretations and opinions of the [agency], while not controlling upon the courts by
reason of their authority, do constitute a body of experience and informed judgment to which courts and
litigants may properly resort for guidance. The weight of such a judgment in a particular case will depend
upon the thoroughness evident in its consideration, the validity of its reasoning, its consistency with earlier
and later pronouncements, and all those factors which give it power to persuade, if lacking power to control.
The law permits parties before the agency to argue alternative interpretations, and under the law, agencies are
supposed to respond to the arguments, and not foreclose alternatives suggested by parties. But as a pracitcal
matter, agencies seldom give anything more than short shrift consideration to alternatives. On judicial review,
the practical reality is that a court is most likely to agree with the agency, under Skidmore deference. Formal
Interpretations of Statutes or Regulations[ edit ] Some agency interpretations are binding on parties and the
courts, under Chevron deference [10]: When an agency interprets its own organic statute for Chevron or a
regulation that it promulgated under Auer , and the interpretation meets all the following prerequisites, only
then does the agency receive the high deference of Chevron or Auer. In addition to the three classical steps, an
agency must observe additional procedural formalities: Silences without a Congressional rulemaking charge
are just silences, leaving the underlying default in place. An agency may promulgate interpretative rules
outside the scope of its rule making authority. Where an agency can only issue legislative rules pursuant to an
express grant of authority from Congress, an agency may and is encouraged to issue advisory interpretations to
guide the public. The decision maker must ensure that there is indeed an ambiguity that is not resolved by any
binding law, but if the ambiguity exists, the decision maker simply interprets as best he or she may.
Nonetheless, the agency cannot expect the interpretation to be binding in court; because it does not have the
force of law, parties can challenge the interpretation. Agencies use them to express agency preferences, but
with no binding effect. Policy statements have no binding effect. The Executive Office of the President
stepped in to stop bootleg rulemaking, and forbade this practice. The distinction between these types of rules
has been called "one of the most confusing in administrative law". Adjudication[ edit ] Section of the
Administrative Procedure Act gives the following definitions: First, the Due Process clause of the 5th
Amendment or 14th Amendment can require that a hearing be held if the interest that is being adjudicated is
sufficiently important or if, without a hearing, there is a strong chance that the petitioner will be erroneously
denied that interest. Conclusion[ edit ] The adjudication will typically be completed with a written report
containing findings of fact and conclusions of law , both at the state and federal level. Federal tribunals in the
United States Determining whether rulemaking or adjudication is appropriate[ edit ] Agency actions are
divided into two broad categories discussed above, rulemaking and adjudication. For agency decisions that
have broad impact on a number of parties, including parties not specifically before the agency, the agency
must use the procedures of rulemaking see the bullet list in "Administrative law statutes governing
rulemaking" above. Because actions by rulemaking affect many parties, rulemaking procedures are designed
to ensure public participation, and are therefore more cumbersome, except that the agency is permitted to seek
comment by publication of notice, without soliciting the views of specific parties. For decisions that, on first
glance, affect only a small number of parties that actually appear before the agency see the section on
"Adjudication" above , the agency may use procedures that are generally simpler, but that require the agency
specifically solicit input from the directly affected parties. Adjudication decisions may become precedent that
binds future parties, so the transition zone between the regime for rulemaking and the regime for adjudication
is very hazy. The classical test for the dividing line is seen in the contrast between two cases decided a few
years apart, both involving taxes levied by the city of Denver Colorado. In , in Londoner v. City and County of
Denver , a tax levied on residents of a particular street was held to be an adjudication, and the Supreme Court
ordered the city to do a "do over," because the residents of the street were not given sufficient opportunity to
be heard. Then, in , in Bi-Metallic Investment Co. Factors tending to make an act adjudicative in nature:
Involving a small number of people Individuals involved are specially affected by the act Decision based on
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the facts of an individual case, rather than policy concerns For most agencies, the choice of whether to
promulgate rules or proceed by common law adjudicative decisions rests in the informed discretion of
agencies. Agencies may also announce new policies in the course of such adjudications. Patent and Trademark
Office, 35 U. Circuit , which hears many administrative law cases, has been found less deferential than other
courts.
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Rules & Regulations On December 15, , the National Labor Relations Board adopted changes to its representation case
procedures. Those changes became effective April 14, and are being applied to all petitions filed on or after April 14,

Policies and Procedures for Healthcare Organizations: Moreover, well-written, up-to-date policies and
procedures reduce practice variability that my result in substandard care and patient harm. The operational
challenges associated with drafting and maintaining comprehensive written policies place heavy demands on
healthcare managers. Given increasing financial pressures and the top-priority status that must be given to
direct patient care, managers may find it difficult to find time to review or update policies and procedures.
Deferring policy and procedure development, however, may result in negative consequences. Policies and
procedures may become outdated, and those who adhere to outdated policies may carry out actions that are no
longer consistent with industry-recognized practices. Alternatively, they may simply elect to disregard the
policy. Either choice may result in patient harm and a malpractice claim. Evidence that caregivers followed
outdated policies may hinder defense of an otherwise defensible claim. The Purpose of Policies and
Procedures Formalized, written policies and procedures fulfill a number of important purposes: Facilitate
adherence with recognized professional practices. Promote compliance with regulations, statutes, and
accreditation requirements e. Standardize practices across multiple entities within a single a health system.
Serve as a resource for staff, particularly new personnel. Reduce reliance on memory, which, when overtaxed,
has been shown to be a major source of human errors or oversights. Definition of Terms There is little
agreement among healthcare regulators, accrediting bodies, and provider organizations about the definitions
for terms such as policy, procedure, and guideline. A concise statement outlining the context, goal, or purpose
of a specific procedure. A statement that is the guide to any decision making in relation to processes or
activities that regularly take place or might be expected to occur Hollnagel et al. The desired, intentional
action steps to be taken by specified persons to achieve a certain objective in a defined set of circumstances.
Often used when describing clinical patient care-related interventions. Recommended actions for a specific
situation or type of case. A clinical practice guideline could, for example, outline blood-testing practices for
patients who are taking anticoagulants. Problematic Policies When a domain unknowingly develops a policy
or procedure that already existsâ€”perhaps another domain issued a similar policy earlierâ€”there will likely
be differences, resulting in confusion as to which policy should be followed. Patients with comparable needs
receive the same standard of care, treatment, and services throughout the hospital Schyve, Corporate
negligence on behalf of a hospital that failed to adopt appropriate policies, adequately train the staff with
regard to these policies, implement them, or evaluate how they are used Destache, The policy was
inconsistent with the standard of care. Policies the organization had in effect were contradictory to other
organizational policies, differed across entities in the same system without a basis for the difference, or were
inconsistent with applicable regulations. Many healthcare organizations seem to misunderstand the purpose of
policy statements and burden them with non-value-added or overly broad information. That may invite a
plaintiff lawyer to take a statement out of context and allege that it places an obligation on the defendant that
was not intended. The following example illustrates problematic and preferred phrasing within a policy
statement: They opine in retrospect about what a reasonable healthcare provider with similar training and
experience would have done. The procedure below is intended to promote compliance with the federal
Emergency Medical Treatment and Active Labor Act, its amendments, regulations, and reporting
requirements. Disclaimer Statements Each policy should include a disclaimer statement to remind staff
members that they must use their judgment to determine if all parts of the policy and procedure apply to each
situation or whether some type of modification is warranted. Typical disclaimer statements include the
following which should be approved by legal counsel: A policy statement is intended to describe the reason
why the associated procedure has been issued and to explain the context for it. Procedures are resources to
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assist staff in carrying out specific actions. Procedures do not specify all circumstances to which they apply.
Procedures cannot, in themselves, guarantee safety. Safety is promoted by people being skilled at judging
when and how and when not to adapt procedures to local circumstances. Clinical situations may warrant
adaptation due to unique patient characteristics. Extenuating circumstances may also necessitate adaptation.
For example, when writing a policy that pertains to the delivery of patient care in an emergency department,
reviewing guidelines issued by the American College of Emergency Physicians and the Emergency Nurses
Association would be a logical first step. Such guidelines are thoroughly researched and vetted by the issuing
association before release. These practice guidelines are often introduced as evidence of the standard of care in
a malpractice case. Professional association recommendations lack the authority of statutes or regulations,
making them advisory rather than mandatory. If a surgical operation at ABC hospital results in a retained
instrument and becomes a claim, the plaintiff counsel will likely allege that the perioperative counts procedure
was substandard because it was less rigorous than those recommended by AORN. Implementing New or
Revised Policies The organization has a duty to inform all affected personnel prior to the effective date of a
new or revised policy. Failure to do so may cause a staff member to follow an outdated policy, possibly
comprising patient care as well as potential allegations of corporate negligence. To protect the organization
from corporate negligence claims, documentation that affirms all affected workersâ€”including floating,
part-time, and traveling employeesâ€”have reviewed the new or revised policy prior to its effective date
should be collected and kept on file. By allowing a period of time between the approval date of a policy and its
effective date managers have time for associated training. Legal counsel should determine the length of time
documentation of this type of training should be maintained, factoring in applicable statutes of limitations.
When a new policy or procedure pertains to the use of a new medical device, pharmaceutical agent, or clinical
procedure, hands-on training may be warranted, in addition to sharing information about the written policies.
It is useful to put these definitions at the beginning of the policy. Refrain from using superlative words or
statements, such as: Exercise caution when using absolutes such as shall, must, or do not unless intended as
such. Many circumstances allow for clinical judgment. Select a simple, recognizable name for the policy.
Combine separate policies on the same subject into one policy. If it becomes lengthy, create a table of contents
so the user can easily locate specific sections. Use the active rather than the passive voice when writing
specific procedure action steps. Each section should have two columns: Obtain the sign-off of all stakeholders
domain leaders affected by each policy, as well as each oversight committee or entity that reviewed and
approved of it e. Any policy that outlines medical staff responsibilities warrants their input during
development and subsequent reviews. Medical staff members also need to know where to access those
policies. Require each approving entity or person to sign off on each individual policy. Cover sheets for sign
off are not effective for electronic documents. Note the date of origin of the policy and each subsequent review
or modification date within the body of the policy, typically on the last page near the sign-offs: Establish
naming and numbering conventions for use across the health system. Number all pages, reflecting the total
number of pages as well: Note other policies on a similar subject that may be useful at the end of the policy,
for cross-reference purposes. Cite specific federal or state statute s that are the basis for a policy or procedure
with any other references. It may also be helpful to put a URL link to those statutes. At the end of the
document, note evidence-based resources referred to when developing the policy.
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Section 11 â€” Official Functions The following travel rules, regulations, and procedures are applicable to all
colleges, departments, offices, employees, and official guests of the University of Arkansas at Little Rock UA
Little Rock and are in agreement with the Arkansas Department of Finance and Administration Travel
Regulations. Responsibility and Accountability for Travel Authorizations and Disbursement State law assigns
the approval for travel to the administrative head of the university. The chancellor has been authorized to
designate individuals within the university to act as agents in performing these duties. The employee is
responsible for completing travel documents, including the TA, TR-1, W-9 from the conference for
prepayment of registration fees, if applicable, required supporting documentation, and written justification for
travel exceptions. The employee is also responsible for securing required signatures for travel and
reimbursement approval. Travel administrators deans or vice chancellors are responsible for approving travel
for official business by approving the TA. The travel administrator must be aware of the actual cost for
employees to attend seminars, meetings, and training institutes. They should also be aware of meals or other
expenses that are included in the registration fee. In addition, the travel administrator is responsible for
ensuring that the employee is duly licensed in accordance with the requirements of all applicable state laws
and has completed the required forms authorizing the operation of a state vehicle and the release to obtain his
or her traffic violation record. The travel supervisor in Procurement Services is the individual responsible for
approving and processing the TA as well as verifying that the TA is in compliance with state regulations and
university travel policies. Back to top 2. Standard Reimbursement for UA Little Rock Employees University
employees may be paid travel expenses when required to travel away from their official station on state
business. An employee whose resident city is a location other than his or her official station shall not be
allowed mileage to travel between them except as provided for in section 3, Special Travel Authorizations,
below. All employee travel reimbursement claims must be completed for payment to the individual employee.
One employee may not include on his travel payment request the expenses of another employee. Under no
circumstances should the maximum daily federal per diem rates for meals be exceeded. The travel
administrator may give written approval for all other travel related requests. The special authorization must
show a benefit to the state, not a convenience for the employee. The sales tax amount must be stated on TR-1
forms for lodging. Lodging rates EXCLUDE room tax and should be exceeded only by the room tax amount
unless special authorization is given in writing by the travel administrator justifying the need to exceed the
standard reimbursement rate. Meals Meal reimbursement is allowed only in connection with overnight travel,
whether in state or out of state, unless special authorization is given pursuant to section 3 below. Special
authorization should be limited to those rare occasions where, for example, an employee is asked to perform
unanticipated duties outside of his or her normal work schedule that are official in nature. Travel, whether in
state or out of state, should never be the only consideration when justifying the need for special authorization.
The justification for special authorization must show the benefit to the state. For partial days, meals must be
charged in proportion to the time in travel status. Meals may not exceed the maximum for applicable meals
per GSA federal guidelines meals and incidental expenses. Allowances may be made in writing to allow the
traveler to claim meal reimbursement if any of the conditions below are met: The traveler is unable to
consume the meal provided because of medical requirements or religious beliefs. The traveler purchased
substitute meal s in order to satisfy their medical requirements or religious beliefs. The traveler was unable to
take part in the provided meal due to the conflict of official business. Lodging Reimbursement for lodging is
limited to the single room rate. If a room is occupied by more than one person, the single room rate must be
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noted on the receipt. The maximum daily allowance will be limited to the federal per diem rate depending on
the location for both in state and out of state travel. Room taxes are not included in the federal per diem rate
and may be claimed for reimbursement. The maximum reimbursement allowance for lodging may be
exceeded only if the employee provides justification in the special authorization section of the TA form and
signed by the appropriate travel administrator. The reasons for exceeding the maximum lodging rate must be
clearly stated in the special authorization section. Reimbursement for out-of-state travel will be the lesser of
coach class airfare or the established rate of private care mileage, based on map mileage whether paper-based
or electronic when driven. Mileage is measured from the official station to the destination, or the distance from
the residence to the destination, whichever is less. Allowable mileage is determined by consulting maps.
Employees may also contact Accounts Payable Employees by commercial air shall utilize coach
accommodations, except in those instances where first class accommodations would be more economical for
the state. Instances where first class fare is utilized will require detailed justification and must be approved by
the travel administrator. Commercial airline tickets should be purchased at least 14 days prior to travel, if
possible. Airline tickets purchased with less than a day advance shall be explained in writing to the department
head or vice chancellor and approved by him or her in writing prior to purchase. Unauthorized ticket change
fees incurred for the convenience of the employee are the personal responsibility of the employee and will not
be reimbursed. The university will pay or reimburse the employee for checked baggage fees for the first bag
only. Fees for additional bags and all other optional services preferred seating, early bird check-in, extra
baggage fees, etc. It addresses the period of time the employee spends en-route or in travel status reaching the
destination. Mileage reimbursement for official use of a private motor vehicle may be claimed, listed
separately on the TR-1, within the vicinity of any locale. When privately owned motor vehicles are used for
travel on official business, the employee may claim reimbursement at the rate per mile established by the
Office of State Procurement in effect during the time the travel occurred. The shortest major highway route
map mileage whether paper-based or electronic , will determine the maximum mileage allowed. The
university will reimburse for official miles driven only. The university assumes no responsibility for any
maintenance, insurance, operational costs, accidents, or fines incurred by the operator of the vehicle while on
official business for the university. When a privately owned aircraft is used for travel on university business,
the rate of reimbursement will be in nautical miles at the rate as established by the chief fiscal officer of the
state, during the time the travel occurred. Use of Travel Agencies Travel agencies may be used to obtain
transportation, lodging, and related travel expenses. Contact Procurement Services at Incidental Expenses
Incidentals are specifically defined and provided for and must be listed separately and explained on the TR-1
form. Only one personal baggage fee is allowed to be reimbursed. Transportation or storage for articles used in
presentations or official business of the university and standards for handling baggage other than personal
baggage are allowable expense items if identified as such. Parking fees for parking a state-owned, leased, or
privately-owned vehicle are reimbursable on the TR Valet parking may be reimbursed only if the employee
provides written justification that valet parking was the only option available. Telephone calls for official
university business while in travel status are reimbursable. Finally, taxi fee reimbursement shall be limited to
official business only. Original receipts are required for all incidental expenses and must be attached to the TR
Miscellaneous Expenses Miscellaneous expenses, whether or not directly connected with travel such as
postage, small emergency supplies, etc. Original receipts are required. Items Not Reimbursable Expenses for
personal entertainment, flowers, laundry, alcoholic beverages, cleaning, movies, or other similar services are
not reimbursable. Communication expenses shall be allowed only when necessary for the transaction of
official business and properly receipted. Tips are only for wait staff at full service food establishments; tips to
delivery drivers and taxi or shuttle operators are not allowed. Expenses for rental of space, decorations,
entertainment, or other arrangements in connection with banquets held solely for the benefit of employees are
not reimbursable. Petty cash funds cannot be used to make travel advances or reimbursements. If a department
has a petty cash fund, incidental expenses incurred by the employee such as postage and procurement of minor
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supplies essential to the performance of state business may be reimbursed from petty cash funds upon
presentation of proper receipts. If the agency has no petty cash funds, such items may be reimbursed using the
TR-1 form with proper and sufficient documentation. Back to top 3. Special Travel Authorizations
Occasionally it may become necessary for an employee to perform unanticipated duties outside the normal
work schedule. In the event that such duties require the employee to commute from his or her residence to the
place of performance of the duties and back via privately owned vehicle, the employee may be paid mileage
reimbursement. In accordance with Arkansas law, the cost of meals, lodging, mileage, and incidental expenses
of state employees who are designated by his or her supervisor to attend official or special board meetings or
other functions recognized as being in the performance of their official duties, regardless of the location of
such functions in relationship to the official station, may be paid either as reimbursement to the employee or
on direct billing, subject to approval of the department head or travel administrator, depending on the travel
expense. A written justification showing the benefit to the state must be provided in those instances. The
justification memo should be included in the documentation attached to the TR-1 form kept on file for the
reimbursement or payment of such expenses. Expenses for Non-State Employees Volunteers, Non-State
Employees, and Official Guests A volunteer, non-state employee, or an official guest of the state, whose
activities or services benefit the state, may be allowed reimbursement for actual expenses for meals, lodging,
transportation and incidental expenses when submitted on a TR Travel reimbursement for these individuals
may be approved with a written explanation of the activities by the department head or associate vice
chancellor. It is the responsibility of the travel administrator to ensure these individuals are not being
reimbursed from any other source for their travel expenses. Under Arkansas law, state agencies or institutions
utilizing the services of volunteer workers, who perform duties similar to state employees, are authorized to
enforce internal travel policies that are more restrictive than those established by the chief fiscal officer of the
state. Volunteers may utilize agency vehicles in the performance of their duties provided they are duly
licensed in accordance with the requirements of all applicable state laws and have completed the required
forms authorizing the operation of a state vehicle and the release to obtain his or her traffic violation record. A
department head or designee may be reimbursed for his or her expenses for the purchase of meals for official
guests. If no travel is involved, the department head or designee may be reimbursed for the purchase of meals
for official guests and other employee attendees, if applicable, by submitting an approved Special Meeting
Form and Reimbursement Claim Form to Procurement Services. When seeking reimbursement on a
Reimbursement Claim Form , the meal for the official guest must be itemized separately from state
employees, as federal per diem rates do not apply to guests. The expenses s may be claimed as an incidental
expense, and a letter of explanation must be attached to the TR-1 stating how the person for whom the
expenditure was made benefited the university in his or her visit. Expenses of Students and Student Group
Travel In accordance with Arkansas law, state supported institutions of higher education may provide travel
expenses for a group or number of students who, when accompanied by those who instruct the students in the
fundamentals of a competitive sport and direct team strategy, must travel and be recognized as a cohesive unit
representing not only their institution, but exemplifying the State of Arkansas in their behavior, attitudes,
interests, presentation, and conduct. In these circumstances the payment of group travel expenses, including
those of students and employees, may be authorized as follows: Meals and lodging, transportation,
entertainment, within reasonable limits, to ease the pressure on students of their objectives; costs of group
activities, including gratuities, laundry, cleaning, and favors; and other personal expenses to be paid from
auxiliary funds not inconsistent with standards, rules, regulations, or prohibitions established by recognized
national or state governing associations pertaining to the respective students and employees and the
institutions they are representing. If a UA Little Rock employee will be responsible for expenses of the student
group travel, two 2 TAs must be completed and two TR-1s for reimbursement , one for the supervising UA
Little Rock employee and one for the students. Student travel expenses for transportation and lodging may be
direct billed using a travel card. Back to top 5. Meals are not a qualified expense allowed on any travel credit
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card issued by the State of Arkansas for an individual employee. Exemptions to the policy are granted in
special circumstances prior to travel and require a letter of justification. Meal expenses and exemptions to the
policy for group student travel must also be pre-approved through Procurement Services. Back to top 6. Travel
Cards The Travel Card Program provides travelers a safe, effective, convenient, and commercially available
method to pay for expenses incidental to official travel, including local travel.
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the discharge of its functions, and all final orders, decisions, and opinions will be made available for public inspection at
the.

While each is developed to invoke a sense of order, fair play, and safety, the weight of a law is much heavier
than the weight of a rule. Laws are like the legal version of rules. When you are a child, a parent sets rules to
be followed. When you are in a society, the government sets laws to be followed. When a rule is broken, the
consequences tend to be uncomfortable but mild in comparison to the breaking of a law. Laws are written in
specific code so that they can be interpreted as needed. When you break a law there is legal action that
follows, provided that you are caught. Rules are more flexible and carry low end consequences. You can set
up rules for games, rules for the home, even rules for fighting or being intimate with a partner. Rules are
personal in nature, and they are often adjusted as the conditions and circumstances of the home change. Laws
must be passed through due process in order to take effect. A law starts off as a bill, and must go through a
series of checks, balances, and votes in order to become a law. Rules are merely set and adjusted as the need
arises, and should be followed out of respect for those setting the rules. Rules help us learn to prepare for
living in society. As youngsters, we tend to learn that there are rules about hitting, stealing, lying, and being
wasteful. As young adults, we are held accountable for these rules by becoming law abiding citizens. Laws are
not meant to set teaching boundaries, but are there to be enforced, and are punishable by imprisonment and
even death if they are broken. By the time you are old enough to contend with the law outside of children
killing children you have already learned the process by dealing with various sets of rules. Laws are the legal
variation of rules. Laws are enforced by governmental factors such as the police and prosecutors. Rules are set
by individuals. Laws are set by the government. Laws must go through certain processes to become laws,
including a voting process. Rules are set by organizations and individuals. Rules are more flexible, and have
lighter consequences when broken. Laws are inflexible, and carry stiff penalties including imprisonment, and
in some cases, death. Rules are set during childhood to prepare for living in accordance with laws. Laws are
not a teaching tool, but a tool for keeping order in society. If you like this article or our site. Please spread the
word.
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fields of interest or study. The specific requirements or preferences of your reviewing publisher, classroom teacher,
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The website resulted from a codification project that had the goals of establishing 1 a single site to facilitate
the location of PRRs and 2 a uniform format and reference system to make PRRs easier to read for users. The
Office of Legal Affairs maintains the website and assigns a number and subject heading to all PRRs once they
have been approved by the University. The website has several powerful search engines to enable any user to
easily locate any University PRR. These guidelines describe the elements of the template and provide
guidance on how to draft clear and user friendly PRRs. The template provides for an informational section to
precede the actual text of a PRR. The title is written at the top of the template along with a number and general
subject category assigned by the Office of Legal Affairs. Times New Roman 12 point font is used in the
informational section of the template. The Board of Trustees is the authority for all Policies. The Chancellor or
an Executive Officer who has delegated authority for issuing Regulations in specified subject areas is the
authority for all Regulations. The issuing authority for a Rule is the applicable issuing unit. Dates the PRR was
first enacted and last revised. Related policies that may help the reader to better understand the PRR. Task
force reports, memoranda, forms, state or federal laws or regulations that may be pertinent. PRRs create
administrative structures, set priorities, assign responsibility, delegate authority, establish accountability, and
define reporting requirements. Thus they directly or substantially affect procedural or substantive rights and
duties of individuals or entities that fall within their regulatory scope. PRRs normally address the following
questions, as applicable: PRRs must be consistent with all applicable governing authority. If a regulation is to
implement a federal or state law, a policy of the Board of Governors or the Board of Trustees, or a directive
from the Office of the President, the introduction to the regulation should note this and the remainder of the
PRR should be consistent with the higher governing authority. Readers are interested in getting to the point.
Historical information may be useful but it should not be in the PRR. Such information may be in a task force
report that can be hyperlinked in the informational section of the template to provide the reader with additional
information. Instead, reference the policy and include it in the informational section with a hyperlink. Unit
webpage or other information relating to the regulations, such as guidelines, forms, charts, and handbooks,
should not be incorporated into the body of the PRR but should be listed and hyperlinked in the additional
information section preceding the text of the PRR. References to forms should be to the title to the form and
the office or title of the person from whom they can be obtained since all forms may not be available
electronically. No other hyperlinks may be made within the body of the PRR except those permitted in this
sub-section. Other hyperlinks may be inserted in the informational section. References to persons to contact
within the body of the regulation should be by official title only. Section titles and subtitles should be used in
the body of the text where appropriate. PRRs can be either simple or complex depending upon the substantive
matters that are addressed. Section 4 lists common headings that many PRRs use. Not all headings may be
applicable depending upon the subject matter and scope of the PRR. Describes the background relevant to why
the PRR exists or reasons for the policy and a brief statement about what the PRR will address. Some
examples of the purpose or reason for a PRR are the following: Addresses who or what is covered by the PRR.
For example, who must observe the policy and follow its procedure; who must understand the policy to do
their job. Most PRRs have a primary audience and a secondary audience. For example, policies on graduate
student admission address the criteria for admission and the procedures for admission. The primary audience
is the graduate student who may be applying, and the secondary audience is the administrators who are
involved in making the decisions. The appendix focuses on the appointment of the grievance committee by the
Chair of the Faculty the secondary audience. If there are two primary audiences, the PRR should be clear in
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each section which audience is being addressed. Defines any technical language or words used in a special
sense. Individually Identifiable Health Information?. Depending upon the complexity of the subject matter,
this may be a simple paragraph or may contain various numbered sections with subtitles. May also include
information about special circumstances that affect only a few people or circumstances that occur infrequently.
In Board of Trustee policies it is generally preferable to authorize the chancellor to establish procedures to
implement the policy. PRRs should be written in active voice. As a general rule, dates should be appropriate
timeframes, rather than specific dates, unless a specific date is necessary for operation of the process. For
example, the phased retirement regulation states: In order to guarantee consideration for the PRP, a faculty
member must apply for the PRP not earlier than eleven 11 months prior to commencement of the first
semester of PRP participation and not later than six 6 months prior to that date. August 16th is defined as the
date for PRP entry each fall semester for academic year appointments and is used as the basis to define the
month PRP application window. This application window also applies to a fiscal year appointment even
though the PRP entry date for a fiscal year appointment is July 1st. Passive voice is often indefinite and less
clear. For example, Passive Voice:
Chapter 6 : Guidelines for Drafting Policies, Regulations and Rules (PRRs) â€“ General Counsel
Updated 10/01/ GUIDELINES FOR DRAFTING POLICIES, REGULATIONS AND RULES (PRRs) Additional
References: Procedure for Formatting, Adopting, and Publishing Policies, Regulations, and.

Chapter 7 : Rules and Regulations
Title 4, Subtitle C | Permit Procedure Rules and Regulations Listing Section Information, Statements and Documents to
be Furnished by Applicant in Application for Permit.

Chapter 8 : United States administrative law - Wikipedia
Statement of Policy Regarding Federal Common Law and Statutory Provisions Protecting FDIC, as Receiver or
Corporate Liquidator, Against Unrecorded Agreements or Arrangements of a Depository Institution Prior to
Receivership.

Chapter 9 : Travel Rules, Regulations, and Procedures | Policy | University of Arkansas at Little Rock
Rules and Regulations Page Content A s credit unions grow larger and more complex, the regulatory framework must
keep pace to maintain the strength and stability of the entire credit union system.
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